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CCA REGISTRY- HOW TO:

How to Renew Your Membership

The CCA Registry has gone through a significant upgrade. Registration, renewals, and profile
updates are now completed online. Please find below instructions on updating your CCA
Registry Profile.

*Note - this document is for any CCA who is currently a member of the CCA Registry,
and is looking to renew their membership.

1. The CCA registry website can be located on the CCA website www.novascotiacca.ca

under the CCA Registry tab and scroll to the bottom of the page for Membership
Login.

CONTINUING CARE wad
CCA CCACareer = CCAs = | CCA Registry = g

Until the Act takes legal effect the CCA Registry remaiins voluntary. More information will be issued in early 2022,

«

search for a CCA
Replacement CCA Certification Certificate

2. This will take you to the CCA Registry login portal: type in your email address and
password that you created when you signed up for the CCA Registry. Click “Login”.

ﬁ Continuing Care Assistant Program

Don't have an account? Please Sign up
or
Other login issues? Call 1-866-265-9900
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3. If you have forgotten your password, you can reset it by clicking “Forgot your

password?”
& Login

Login
Don't have an account? Please Sign up
ar

Forgot your password?

OtheM g TSSoes T CaT T=888-283"5900

4. Once you have logged onto the CCA Registry website you will see the home page.

Continuing Care Assistant Program

A Home A Home
& Download registration = = = 2
= ’ B Complete My Renewal For 202

@ My documents
Active
223 My groups
Active member for the current registration year

B8 vy profile
[ Back to mainsite o= Active Registration
Pawered by Alinity
Active x
Effective Expires
31-Mar-2022 31-Mar-2023

5. Under the complete your renewal section you will see the link to renew, click Renew

next to active.

@ Continuing Care Assistant Program

A Home { A Home

3. Download registration =

= v 3 Complete Your Renewal

&% My groups

Active
B8 My profile
. Active member for the current registration year
Powered by Alinity
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6. This will begin the renewal process; the first step is to update your profile

information:
n Continuing Care Assistant Program m
A Home { < | Profile update (v6) > Holly Golightly

& Download registration G— 2

&% My groups
& Profile Update
BB myprofile
Powered by Alniy

PERSONAL

It is the member's responsibility to ensure the Program has current and up-to-date contact and employment informaticn. We are committed to
protecting the security of your personal information.

Registration # Birth date Age
7503
Current Name

First name Preferred first name Middle name(s) Lastname

Holly - - Golightly

7. There are 8 sections on the Profile Update form.
a. Personal (name, address, contact information)
Credentials
Year End Employment Status
Employment
Courses
Potential Employers Consent

Email Consent

Sw@ "o on T

Other Information

8. In each section carefully review the information to make sure it is correct and
up to date.

To make changes to any sections of the form click the “Add” button at the bottom of
the section.

E.g. Changing your address

Current Address

Apartment / Box No. / Address or Street No.

1234 Batcave

City Postal/Zip code

Dean, Nova Scotia, Canada

m Click to request an address change
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9. Ensure all fields with a * are completed - these are required fields. If you forget to fill
in one of these fields you will be prompted with an error to go back and complete that

section.
EMPLOYMENT
* Current employment status * Estimated year of retirement
(2]
Employed: Working as CCA/counterpart v
2035

10. To make updates to your current employment record click Yes under “Do you need to
make changes to the above employer?” This will open a drop down where you can
make changes to this record. It is very important to ensure that your current
employer is listed in this field.

*Note - if you are still currently employed leave the end date blank.

EMPLOYMENT

* Current employment status * Estimated year of retirement

Employed: Working as CCA/counterpart v 2031

Current Employment

The Admiral Long Term Care Centre

Contact phone Status Primary Duty Secondary Duty(s)

Casual Other

* Do you need to make changes to the above employer?

Orves Ono

11. If you are having any issues or problems entering information please contact us at
or 1-866-265-9900

12. Once you have reviewed the form and checked to make sure all information is
complete and has been updated correctly, click “Next”. This will take you to step 2, the

renewal.
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THER INFORMATI

Do you have a Canadian Citizenship? *@ Yes (O No
Do you desire more working hours? *O Yes @ No
Next Save for later Withdraw

A Home { € | Renewal > Renew > Golightly, Holly (7503) - Active - In Progress (2019/2020)

3. Download registration

& My groups

e Ly group Profile Update 2019/2020 - Renewal
BB wy profile

Powered by Alinity

INSTRUCTIONS

The CCA Registry is a list of all Certified CCAs and their counterparts in Nova Scotia. The Registry will collect, use, and disclose information about you
for the following purposes:

 Provide a means to connect with CCAs for the purpose of disseminating information
» Beadepository of CCA demographics of:
o information provided to the Department of Health and Wellness (DHW) for provincial Human Resource (HR) planning
o information provided to the District Health Authorities and provider organizations for HR planning
o data used to identify formal and informal education preparation
o_non-identifying information, which does not connect to your name and does not allow for individual identification

13. Review the Declarations section and check both acknowledgement boxes and click
“Submit” to complete the renewal process

DECLARATIONS

By placing a checkmark in the box below, | DECLARE: | have read and understand the information regarding collection, use, and disclosure of
personal information, and | hereby give consent to have the CCA Registry collect and use my personal information for the purposes stated above.

I understand by not checking the box my registration cannot be processed. If you have any questions about the collection, uses, or disclosure of
personal information, please contact our office at ccaregistry@healthassociation.ns.ca or 1-866-265-9300.

* | acknowledge and accept the above declaration

By placing a checkmark in the box below, | DECLARE: Information contained on this form is true and correct to the best of my knowledge and make
this declaration for the purpose of inducing the CCA Registry to issue communications pertaining to my Registry membership and allow me access
to any services provided by the CCA Registry.

I am of good character and fit to practice, consistent with the Department of Health and Wellness Education Entry to Practice Policy including the
responsibilities, ethics, and standards expected of a Certified CCA/Counterpart.

| understand that falsification of information provided on this form is considered unprofessional conduct. | understand that | may be asked to
provide proof of the information | have provided.

* | acknowledge and accept the above declaration

WARNING: Please make sure that all information entered is accurate before your final submission.

Submit Withdraw
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14. You will now get a notification that your renewal is complete. If you are a
conditional hire, or you have requested to change your address, name, or
credential, your renewal will require approval from CCA Registry
Administration.

15. You will be brought back to the main page where you can view your newly renewed

license for the upcoming registry year.

ﬂ Continuing Care Assistant Program

Your renewal has been approved and is paid, yu;

A Home A Home may print your license and tax receipt.

. Download registration — . . . e
= ¢ == Active Regws{rauom ﬂ Announcements (0)

@ My documents No announcements

Ie

Active

204 - .
rgns M My Invoices H
awt Ny groups Effective Expires == My Invoices Include paid
31-Mar-2022 31-Mar-2023
B8 wmy profile Date ~ | Total ¢ Due s
#' Back to main site . 0 invoice(s)
G Active & | Registration

Click "Registration” to view/print your

Powered by Alinity
Effective Expires .
newly renewed license for the
01-Apr-2023 31-Mar-2024 « upcoming registry year

*Please note that the CCA Registry is completely free, while there are references
to invoices on the website you are never required to pay for the CCA Registry,

therefore invoices and tax receipts do not apply to you.

Please contact CCA Registry Administration should you have any
guestions or concerns regarding the CCA Registry.
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